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1. INTRODUCTION

1.1 Purpose of this Guide

Changes in federal and state education initiatives are increasing the need for the use of
data as states and Local Education Agencies (LEAs) are being held accountable for the
effectiveness of their education programs. As a result, states are establishing methods
of evaluating teacher effectiveness based on student performance. To accomplish this, a
state education agency (SEA) must define what the ‘teacher-of-record’ is, establish an
accurate teacher-student data link and provide their Local Education Agencies (LEAS)
with a process to verify class rosters. To help ensure that the correct teacher and
students are associated with each other, the use of a roster verification tool, which uses
the state’s teacher-of-record definition, is critical.

Through a grant provided by the Bill & Melinda Gates Foundation, a project was
launched to establish a process for defining the teacher-of-record and compiling the
best practices for establishing a teacher-student data link (www.tsdl.org). Five states
participated in this project, one of which was the state of Louisiana. The Louisiana
Department of Education (LDOE) developed the Curriculum Verification and Results
reporting portal v2.0 (CVR) as a roster verification tool which provides Local Education
Agency (LEA) school administration and instructional staff with the capability to review
and modify their teacher rosters. This implementation guide is intended to be a
roadmap and resource for other SEAs who wish to implement their own roster
verification tool. CVR offers a foundation on which SEAs can build upon and the
contents of this implementation guide can help equip SEAs in their development efforts.
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2. CVR OVERVIEW

2.1 Background History

The Curriculum Verification and Results (CVR) Reporting Portal was created in 2009 to
allow the Louisiana State Department of Education to verify class rosters submitted to
them by Local Education Agencies (LEAs). The CVR was designed to support the State’s
value added initiative program that was underway.

The developers of the CVR determined that a method was needed to enable teachers to
verify their student class rosters and class schedules before these data are used to
contribute to their value added assessments. The developers examined other state
reports that were being used for value added purposes to determine the best method
for some of the CVR functions (reporting results). The CVR was then programmed and
developed within the Department of Education’s Information Management (IT)
department.

The first model of the CVR was tested with 24 local schools who volunteered to verify
rosters from the 2008-2009 school year. Changes to the CVR were made based on
suggestions and feedback from personnel in these schools.

In 2010, the Louisiana Legislature passed into law Act 54, which requires 50% of a
teacher’s evaluation to be based on student growth. Due to this legislation, the CVR
became a critical component in collecting data that will be used for the teachers who
will receive value added results. Statewide implementation of the CVR began in April
2010, when the State Department asked that teachers, in grades 4-9, teaching a core
content course, access the CVR to verify rosters. At this time, participation by LEAs was
still voluntary.

In April of 2010, roughly 90% of LEAs had some teacher participation during roster
verification on the CVR. Teachers had four weeks to verify rosters and principals had an
additional week after teachers to check the accuracy of teachers’ verified data. Over the
course of these five weeks, the CVR Helpdesk received approximately 8,000 emails.
From these emails, a list of frequently asked questions/problems/concerns was
generated and used to make modifications to the CVR.

For the school year 2010-2011, verification on the CVR was still optional for LEAs. The
CVR will be open statewide for all LEA teachers, in grades 4-8 and some teachers in
grades 9-12 (change in grade level due to the availability of value added results)
teaching core content courses.

© Center for Educational Leadership and Technology (CELT) 2011 Page 2
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2.2 CVR Description

The Curriculum Verification and Results (CVR) Reporting Portal is a critical component
for collecting data to fulfill requirements set forth in Louisiana’s State Law, Act 54, and
the value added initiative.

The value added initiative will assess changes in student achievement across a school
year in classes and schools, allowing educators to identify where students are making
the most and least progress. This improves on current assessments that reflect end of
year achievement, but not growth over the year. When value added scores are
available for teachers, they will be a component of teacher evaluations.

In the spring each year, teachers instructing core content courses (as determined for
value added purposes) in grades 4-8, and a few additional 9-12 grade courses, will be
asked to verify, and if necessary, make changes to the class rosters that have been
submitted to the State. Enabling teachers to verify which students they will be held
accountable for is an important step in assuring that data are accurate.

The CVR will give teachers access to a roster for each core content course (as
determined for value added purposes) that they taught for the current year. Teachers
will be able to make changes by stating that a student moved from the class or was
never in the class, or that they did not teach that class. They also have the option to add
students who were omitted from the roster. Teachers will receive their own value
added results on the CVR.

Principals will also be asked to access the CVR to verify and confirm any changes that
the teachers in his/her school have made to their rosters. This is another measure to
ensure accuracy. Principals will receive value added results on the CVR of all teachers
receiving a value added score within their school.

LEA CVR Data Managers will have access to the CVR to assist personnel using the CVR
within their LEA.

LEA Superintendents will have access to the CVR to view LEA personnel value added
results.

The CVR is populated from data that are submitted annually, from each LEA within the
state, through the state’s K-12 longitudinal data system, the Louisiana Educational
Accountability Data System (LEADS). The amount of time that will be required to
complete the roster verification process will depend on the accuracy of the data
collected and potentially updated during the LEADS/CVR collection period. The State will
generate the CVR rosters from these data.

Once the verification process is complete, any changes that need to be made will be
applied to the CVR dataset and not to the State LEADS database. From this data,
analyses will be conducted to produce value added scores for teachers. These scores will
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then be reported on the CVR to the appropriate persons.

2.3 CVR Purpose

The Curriculum Verification and Results (CVR) Reporting Portal is a critical component
for collecting data to fulfill requirements set forth in Louisiana’s State Law, Act 54, and
the value added initiative. Act 54 requires that 50% of a teacher’s evaluation be based
on student growth.

Value added assessment is a data tool for schools and teachers. It uses student data to
predict how much an individual student is likely to achieve each school year and then
compare predicted growth to actual growth at the end of the year. Results are
aggregated at the teacher and school levels separately.

The CVR’s main purpose is to collect accurate data and report results from value added
assessments back to the appropriate personnel.

© Center for Educational Leadership and Technology (CELT) 2011 Page 4
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3. IMPLEMENTING A ROSTER VERIFICATION PROCESS

3.1 Process Overview

The CVR is populated from data that are submitted annually, from each LEA within the state
through the Louisiana Educational Accountability Data System (LEADS). The State will generate
the CVR rosters from these data. The amount of time that will be required to complete the
roster verification process will depend on the accuracy of the data collected in LEADs October 1°
collection, and potentially updated during the LEADS/CVR collection period.

The following is an overview of how to implement a Roster Verification Process. The timeline
flows from LEAs submitting data to the State, the view only (review) process for the state-level
data, the second upload (refresh) of CVR to teachers and principals verifying class rosters
through the CVR Portal.

October: LEAs submit October 1 data to the state.

February: View only process opens to determine necessity of second
data upload for CVR.

March: LEAs who participate in the second data upload for CVR
submit more current data.

April-May (1st week): Teachers have access to verify class rosters.

April-Mid May: Principals have access to verify teacher’s class roster
changes. CVR Data Managers have access to the CVR.

After the LEAs have decided that their data are ready for use, and after Spring testing each year,
teachers instructing core content courses (as determined for value added purposes) in grades 4-
8 and additional courses in grades 9-12 verify, and if necessary, make changes to the class
rosters that have been submitted to the State. Teachers are able to make changes by stating
that a student moved from the class or was never in the class or that they did not teach that
class. They also have the option to add students who were omitted from the roster. Teachers
will receive their own value added results on the CVR.

Also, to ensure the accuracy of data, principals will access the CVR to verify and confirm any
changes that the teachers in his/her school have made to their rosters. Others having access to
the CVR are the LEA CVR Data Managers who assist personnel within their LEA using the CVR
and the LEA Superintendents who will be able to view LEA personnel value added results.

Once the verification process is complete, analyses of these data will be conducted to produce
value added scores for teachers. These scores will then be reported on the CVR to the
appropriate persons.

© Center for Educational Leadership and Technology (CELT) 2011 Page 5
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Each of the steps in the process of implementing a Roster Verification System will be covered in
more detail in the following sections of this document:

3.2 Process Diagram
3.3. Project Plan

3.4. Data Schema
3.5. Process Schedule

3.6. Process Communication Plan

3.2 Process Diagram
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3.3 Project Plan

Process/Deliverable

Louisiana CVR v2 Project Plan

Phase 0 - Project Management

Develop/finalize project charter

Approve project charter

Develop project kickoff materials

Conduct project kickoff

Develop project plan

Conduct weekly project status meetings/calls

Conduct project wrap up

Phase 1 -- Process Diagram for CVR v2

Develop process diagram to show the inputs, outputs, steps and decision
points for CVR v2

Phase 2 - Business Requirements for CVR v2

Develop business requirements for CVR v2 including use case
identification

Define the functions it will perform, the types of users and the roles they
will have in using the tool, the security requirements and the types of
information to be provided

Phase 3 - Conceptual Design for Use of Integrated CVR v2

Develop conceptual design for use of CVR v2 data systems including user
interface examples/screen shots for each point of access

Phase 4 - Data Model for CVR v2

Develop data model to support the data needs of the CVR v2

Phase 5 - Functional Requirements for Educator Data Integration

Develop functional requirements for CVR v2 to meet the business
requirements

© Center for Educational Leadership and Technology (CELT) 2011 Page 7
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Phase 6 - Technical Requirements for Educator Data Integration

Develop technical specifications for implementation of CVR v2

Phase 7 - Integration Software Development

Change the ADD Student from current (select school and grade) to a text
box in which only the student name is needed and a search is performed.
Student would appear with information of school/grade to select

Create a message line on the opening/registration page that can be
updated or changed as needed for LDOE to display any messages about
the portal for teachers and principals

Develop a page/access for Data Management personnel within the LEA so
they can access the portal and provide technical assistance to their
schools. Should have administrative access

Design the Administration Page, under Login Account, to be able to select
only those cases which are deactivated/activated to make it easier to find
them

Determine how to ensure that administrators have ability to add
additional students from their LEA to rosters. (This might require a new
process that addresses the need for multiple verification steps so that
only actual dual-enrollment students are double counted.)

Change principals view of Update (changes only). Add Class Name and
Course Code so principal will be able to identify class immediately

Change Print function to print rosters with changes made

Extend Session length

Allow registration without using full SSN

Allow access for LEA Superintendents, LEA CVR Data Coordinators, and
others who act as school director (without title of principal)

Create a ‘Deactivate/Reset’ button for users having difficulty registering

Develop an indicator that the teacher and principal can click to represent
that they have verified the rosters

Establish the ability to add classes/teachers that were not uploaded as of
Oct. 1 to fix teachers who are misplaced. (This might require a new
process that addresses the need for multiple verification steps.)

Phase 8 - Test at SEA level

Develop pilot use cases for SEA level functions

© Center for Educational Leadership and Technology (CELT) 2011 Page 8
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Develop pilot evaluation criteria for SEA level use of CVR v2

Conduct pilot/test for SEA use of CVR v2

Document evaluation/validation of SEA use cases

Phase 9 - View Only Process Open

Open CVR for LEAs to view current rosters to make decision whether or
not to send second, optional LEADS upload

Phase 10 - Optional 2nd LEADS Upload

Enable LEA CVR Data Managers to upload new, current information for
LEADS to populate the CVR if needed

Phase 11 - Value Added Awareness, Education, Integration & Review Plan

Create definition of Value-Added as part of overall plan

Phase 12 - Develop Training Materials and User Documentation

Develop training materials, user documentation, and promotion
materials.

Phase 13 - Train the Trainer Sessions

Conduct Train-the-trainer sessions for SEA staff

Conduct Train-the-trainer sessions for LEA Superintendents and CVR Data
Coordinators

Conduct Train-the-trainer sessions for school principals and teachers

Phase 14 - Web Presence and Communications

Develop a Web presence for CVR-v2 that has the marketing materials and
important links to the software

Develop marketing materials for CVR-v2 to include brochures and a
communications plan and protocol for all information related to the CVR
and Value Added

Phase 15 - Roster Verification Open

Enable teachers to access and verify rosters

Enable principals to access and verify that teacher roster verifications are
accurate and complete

© Center for Educational Leadership and Technology (CELT) 2011
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3.4 Data Schema

Curriculum Verification and Results Portal (CVR) 11/12/2010

Column
Table Name Column Name Size Data Type
AchievementRangeLimits BegSchSessYr 4 Char
ProcPeriodCd 1 Char
ResultsCategoryCd 1 Char
SubjectAreaCd 1 Char
AchievementResultLimitQty "decimal(4,1)"
ApplicationStatistics StatisticsDate 8 Char
UnsuccessfulRegistrationCnt Int
Course BegSchSessYr 4 Char
CourseCd 6 Char
LEA Administrator BegSchSessYr 4 Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SocSecNum 9 Char
UserGroupName 75 Varchar
LastName 20 Varchar
FirstName 15 Varchar
MiddleName 15 Varchar
ErrorMessage ErrorDateTime 8 Datetime
PersonalLoginCd 12 Varchar
ErrorMessageTxt 500 Varchar
LoadStatus SubmitDateTime 8 Datetime
SubmitEndDateTime 8 Datetime
LoadStatusCd 1 Char
RecordsCopiedToDataBaseCnt Int
Userld 12 Varchar
BegSchSessYr 4 Char
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ProcPeriodCd 1 Char
VersionNum 1 Char
CompletionPct Int
LoadErrorDesc 250 Varchar
PersonallLoginAccount UserSocSecNum 9 Char
UserSponsorCd 3 Char
UserLastName 20 Varchar
UserFirstName 15 Varchar
UserMiddleName 15 Varchar
UserGroupName 75 Varchar
PersonalloginCd 12 Varchar
Question1Num 1 Char
Question2Num 1 Char
EmailAddress 75 Varchar
LastSuccessfulLoginDateTime 8 Datetime
SuccessfulLoginCnt Int
UnsuccessfulLoginCnt Int
StatusCd 1 Char
PersonalPasswordHashTxt 28 Char
PersonalPasswordMinus1HashTxt 28 Char
PersonalPasswordMinus2HashTxt 28 Char
PasswordlLastChangedDateTime 8 Datetime
Question1AnswerHashTxt 28 Char
Question2AnswerHashTxt 28 Char
ProcessingPeriod BegSchSessYr 4 Char
ProcPeriodCd 1 Char
TeacherVerificationBeginDateTime 8 Datetime
TeacherVerificationEndDateTime 8 Datetime
PrincipalVerificationBeginDateTime 8 Datetime
PrincipalVerificationEndDateTime 8 Datetime
HelpMessageDate 8 Datetime
SchoolAdministrator BegSchSessYr 4 Char

© Center for Educational Leadership and Technology (CELT) 2011 Page 11
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ProcPeriodCd 1 Char
SponsorCd 3 Char
SiteCd 6 Char
PrincipalSocSecNum 9 Char
PrincipalLastname 20 Varchar
PrincipalFirstname 15 Varchar
PrincipalMiddleName 15 Varchar
ScreenMessage EffectiveDate 8 Datetime
ExpirationDate 8 Datetime
MessagelTxt 300 Varchar
Message2Txt 300 Varchar
Site BegSchSessYr 4 Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SiteCd 6 Char
SiteName 50 Varchar
Sponsor BegSchSessYr Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SponsorName 50 Varchar
TeacherClassRosterVerification KeyClassRoster Int
LastUpdateDateTime 8 Datetime
LastUpdateUserldCd 12 Varchar
TeacherResults BegSchSessYr 4 Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SiteCd 6 Char
TeacherSocSecNum 9 Char
ResultsCategoryCd 1 Char
SubjectAreaCd 1 Char
ResultsDetailCd 1 Char

AchievementResultQty

"decimal(4,1)"
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AchievementResultPct 2 Smallint
AchievementResultRangeQty "decimal(3,1)"
UserVerification BegSchSessYr 4 Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SiteCd 6 Char
UserSocSecNum 9 Char
VerificationCompleteDate 8 Datetime
VerifiedClass BegSchSessYr 4 Char
ProcPeriodCd 1 Char
SponsorCd 3 Char
SiteCd 6 Char
TeacherSocSecNum 9 Char
ClassCd 20 Char
CourseCd 6 Char
CourseName 60 Varchar
TeacherLastName 20 Varchar
TeacherFirstName 15 Varchar
TeacherMiddleName 15 Varchar
ClassAddedDateTime 8 Datetime
TeacherDidNotTeachThisClassFlg 1 Char
LastUpdateDateTime 8 Datetime
LastUpdateUserldCd 12 Varchar
KeyClassRoster Int
VerifiedClassRoster KeyClassRoster Int
StudentldNum 9 Char
StudentLastName 20 Varchar
StudentSuffixName 3 Varchar
StudentFirstName 15 Varchar
StudentMiddleName 15 Varchar
StudentSexCd 1 Char
StudentBirthDt 8 Datetime
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StudentAddedDateTime 8 Datetime
StudentAddedByUserldCd 12 Varchar
StudentNotInClassFlg 1 Char
StudentMovedFromClassFlg 1 Char
LastUpdateDateTime 8 Datetime
LastUpdateUserldCd 12 Varchar

3.5 Process Schedule

The following is the schedule Louisiana uses to implement a Roster Verification Process.

YEAR ONE:

October LEAs submit LEADS data—as of Octoberl.

February View only process will open to determine necessity of
optional, second LEADS upload (LEADS/CVR).

March LEAs that participate in the second LEADS upload
(LEADS/CVR) will submit more current data.

*Mid April—First Week in May Teachers will have access to verify class rosters.

*Mid April—Second Week in May Principals will have access to verify teachers’ class roster
changes.

Data Managers will have access to the CVR.

YEAR TWO:

October 1-March1 Statewide release of Value Added results.

*Roster verification dates change yearly, as this process will always occur immediately following state testing.

© Center for Educational Leadership and Technology (CELT) 2011 Page 14



Louisiana D

EDUCATION

Audience

Louisiana Department of Education

Key Message

Desired Outcome

3.6 Project Communications Plan

Date to Issue Communication
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Method of
Communication

Person
Responsible

for the
Communication

LEA Roster verification is critical for the Superintendents view 1. January 2011 Email 1. SEACVR
Superintendents | value added requirements reports and manage 2. April 2011 Coordinator,
verification sent from
participation State Supt’s
office
2. SEA CVR
Coordinator
LEA CVR Data LEADS/CVR is an optional second, Reduce the number of 1. December (schedule trainings) email/webinars SEA CVR

Managers data upload of the complete set of emails sent to state for January 12-18, CVR training Coordinator
an LEA’s class schedule data if the help with CVR; more 2. February (view data process
data given in LEADS October 1%is current data are sent opens)
considered unfit for the April from LEAs to upload 3. March (upload option)
verification process. into CVR for April 4. April (roster verification opens)
Principals Principals are responsible for All principals verify 1. January (set trainings) Email SEA CVR
reviewing teacher roster verification. | teacher rosters to 2. February (view data process Coordinator
ensure accurate data opens)
3. April (roster verification opens)
Teachers Teachers are responsible for Teachers teaching core | 1. January (set trainings) email/webinars School Principal

verifying individual class rosters for
accuracy.

content courses, grades
4-8, verify class rosters
to produce more
accurate data

2. February (view data process
opens)
3. April (verification opens)

State Education
Agency

Purpose and process of CVR

Knowledge of the CVR
to be able to answer
questions and/or direct
questions to proper
personnel

1. December (set trainings)
January 5-6, CVR training
2. February (view data process
opens)
. March (optional upload ongoing)
4. April (roster verification opens)

w

email/meetings/w
ebinars

SEA CVR
Coordinator
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4. CVR UsSER GUIDE

4.1 Introduction

The CVR User Guide provides a description of what the CVR is and its purposes. The CVR is
broken into sections based on the separate user groups. Each section goes over, in detail, the
specific functions that are available in the portal. Screen shots are provided to allow for more
accurate description of the portal and the functions.

The Appendix holds several full examples of various reports available for users in the CVR. The
user guide displays a list of frequently asked questions for users to refer to when questions
arise. Throughout the guide, contact information for issues pertaining to the CVR is provided.

4.2 Audience(s) for User Guide

The User Guide has four main audiences. These groups are:

1. LEA Superintendents

2. LEA CVR Data Managers

3. Principals (in schools with grade levels 4-8)

4. Teachers (grades 4-8, teaching core content courses)

The User Guide is broken into sections based on the different user groups. Although these four
groups are the only groups who will have access to the CVR, the User Guide’s Introduction and

Frequently Asked Questions section may be useful for other school personnel who are assisting
the CVR user groups.

4.3 User Guide

4.3.1 CVR Registration

All current school year superintendents, principals, and teachers will have access to the CVR.
Access is determined by data submitted to the State in the Profile of Educational Personnel
(PEP) database. LEA CVR Data Managers will be locally assigned and the State will manually
create access for these individuals.

Only teachers who instruct core content (as determined for value added purposes), in grades 4-
8, will have classroom rosters to verify. Information on these classes is populated in the CVR
using the data submitted to the State in the Curriculum (CUR) database.

4.3.2 Steps for Registering

e Asecure link to access the CVR for registration is available to LEA staff.

© Center for Educational Leadership and Technology (CELT) 2011 Page 16
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e The first page is a welcome page.
e Any important messages will be posted here regarding CVR.

e (Click on the ‘Continue to Registration/Login Page’ to proceed.

"4 @ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL

Log Off | Restart

Welcome to the Curriculum Verification and Results Reporting Portal.

If this is your first visit here you will be required to register on the next page. If you have already registered, please continue to the

next page and log in. If you are not a teacher, principal, district superintendent, and/for district data manager of the state of Louisiana
please exit the site now.

Continue to Registration / Login Page

© Center for Educational Leadership and Technology (CELT) 2011 Page 17
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e On your first visit to the portal, PLEASE review the CVR User Guide either
through this document or by watching a quick video. Then click on the ‘Register’
button on the right side of the screen.

e If you have already registered, you may login with your ‘Personal Login Code’
and ‘Password’ (remember passwords are case sensitive).

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL

This web site requires yau to lag in.

Login here if you have previously registered. Please view the User Guide before you register.

Personal Login Code: | forgot my Code

Password: ‘ ‘ l | forgot my Password ] You must register before using this web site for the first time.

D Change Password D Change Email Address

© Center for Educational Leadership and Technology (CELT) 2011 Page 18
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e First, select your school district from the drop down box.
e When registering, you will have three separate options from which to choose:

PLEASE NOTE: If you are having trouble registering, FIRST, please check with your
LEA CVR Data Manager to make sure you are using the correct first and last name
reported to the State in the PEP database.

1.  You may register by entering the last four digits of your social security
number, first name, and last name; or

2. You may register by entering your full social security number and first name;
or

3. If you are concerned about using any part of your social security number to
register, please email the Louisiana Department of Education (LDOE) at
LDOECVR@Ia.gov . A form will be mailed to you to fill out so that
registration can be done in-house by the LDOE.

e Click ‘Submit’ to continue.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Please select your School District and choose EITHER section 1 or section 2.

... Then enter your Social Security Number and Name as indicated, and click 'Submit'.

Your School District: | Select one ¥

Social Security Number: l:l (LAST 4 55H Digits only)

Last Name: | |

=0 — 0 mes
—

or

Social Security Number. I:I (ALL 9 SSH Digits) Ifyou ars concemed about entering your 331 fo register,
pleaze end an email to LDOECVR@LA.GOV. We will zend
2 First Name: I:I you a form you will need to fill out and the registration will be
done here at the Department of Education for you, 20 you
wil not have to enter your SSN.

=Eo— A Mmes
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e You will then be asked to create a ‘Personal Login Code.” Choose a ‘Personal
Login Code’ that you will remember. See the restrictions/requirements for your
login code on the right side of the screen.

0 Keep your ‘Personal Login Code’ confidential, as you are responsible for it.

0 Thisis the ‘Personal Login Code’ you must use each time you wish to access
the portal.

e Click ‘Submit’ to continue.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Welcome Firstname85 Lastname85!

If you are not Firstnameg5 Lastnamegs, please click below...

[ Im not Firstname85 Lastname85 ]

Otherwise, enter a Perzonal Login Code of your choice, Re-enter it exactly the Personal LDgln Code REqu"eme"ts

same way again, and click 'Submit'. You will be azked for thiz exact Perzonal
Login Code in the future if you log into the Curriculum Verification and Results 1. 812 characters
Reporting Portal again.

2. Not case-sensitive

3. Unique

Personal Login Code: : 4. Cannot be a 9-digit number

%

|~
|
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o Next, you will be asked to create a ‘Password.” Choose a ‘Password’ that you will
remember. See the restrictions/requirements for your ‘Password’ on the right
hand side of the screen.

0 Keep your ‘Password’ confidential as you are responsible for it.
0 This is the ‘Password’ you must use each time you wish to access the portal.

e Click ‘Submit’ to continue.

\s CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Personal Password Code Requirements

Please enter a Password of your choice then Re-enter it exactly HARETEAER
the same way. 2. Case-sensitive
3. Hashed with random salt before being stored in database
Passwords are case sensitive. _
4, Expires after 90 days
5. Cannot be the same as any of the three most recent prior
passwords

Password: I:I 6. Must include a character in at least 3 of these 4 groups:

a. Upper case lefters (A-Z)

Re-enter: I:l b. Lower case letters (a-z)

c. Base 10 digits (0-9)

d. Non alphanumeric characters found on the top row of the

keyboard (/@#5%:8:()-_=+)
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e You will then be asked to create two ‘Security Answers.” Make sure to record
the answers you provide to these two questions. If you forget your login
code/password, you will be asked to provide these answers to re-register with a
new login code/password.

e Click ‘Submit’ to continue.

@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log O | Restart

Please choose two questions and enter the answer to each question. These will be used in case you forget your password.

Question 1: | Select one v
Answer: |
Question % | Select one ¥
Answer: |

© Center for Educational Leadership and Technology (CELT) 2011 Page 22



RVEENENBEENGAENNIM Louisiana Department of Education

EDUCATION Curriculum Verification & Results (CVR) Reporting Portal

Implementation Guide

e The final step in the registration process is to provide an email address.

0 This email address will be used to notify you if there are any changes made
to your account.

0 If you do not have an email account, check the box below the ‘Submit’
button.

e Click ‘Submit’ to continue.

@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL

Log Off | Restart

Please enter your Email Address.

“Your Email Address will only be used to notify you of any change to your account:

Email Address: | |

Re-enter: | |

|:| | do not have an Email Address

e Once you have successfully completed your registration, you will be able to
continue into the portal.

e C(Click the ‘Continue’ button to proceed.

\& CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL

Log Off | Restart

Welcome Firstname85 Lastnameg5!

You have successfully registered.

Pleaze click "Continue’ to enter the Curriculum Verification and Resultz Reporting Portal.
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4.3.3 Accessing the CVR
e Asecure link to access the CVR for registration is available to LEA staff.

e You will need to enter your ‘Personal Login Code’ and ‘Password’ to enter the
portal.

o If you forget your ‘Personal Login Code’, click on the ‘l forgot my Code’ button
and follow the directions for creating a new login code.

e If you forget your ‘Password’, click on the ‘I forgot my Password’ button and
follow the directions for creating a new password.
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4.3.4 CVR for Superintendents

Current year LEA Superintendents, as identified in PEP, the State’s personnel database,
will have access to the CVR. Superintendents will be able to generate reports to keep
track of the roster verification progress within their LEA. Superintendents will also be
able to view all teacher value added results within their LEA.

4.3.4.1 Verification Progress Reports
e C(Click on the ‘Verified Data’ tab at the top of the page.

e Make sure the appropriate school year is selected in the drop down menu for
‘School Year.’

e Make sure the appropriate school district is selected in the drop down menu for
‘School District.’

0 Note: you will have access only to your own school district.

e C(Click the ‘Run Report’ button to generate the report.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
| Teacher Results Report |
school Year:
School District: | F
Click ‘Run Report' butfon to run the reporf.
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e Reports will be broken down by individual schools who verify data within your
LEA.

e The report will inform you of the total number of principals and teachers who
have data to verify at the school, the number of principals and teachers within
the school who have verified data, and the number of principals and teachers
who have not verified data within the school.

e The report is generated in a PDF format and can then be printed and/or saved.

e An example of the PDF file can be seen in Appendix B.

@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OF | Restart
Verified Data | Teacher Rezults Report |
A
Report
HAD & ol WY § e@fsn] s G gf [«
,J\\ Louisiana Department of Education 1215010 40651 P A
p St Curriculum Verification and Results Reporting 0
Roster Verification Report - Principals and Teachers Count
School Year:  2010- 2011
School District:
School MNumber of Humber of Total Number of Number of Number of Total Number of
Principals Principals Not Principals Teachers Teachers Not Teachers
Verified Verified Verified Verified
Elem Schaol 0 1 1 1] 16 16
High School 0 o 1] 1] 12 12
¥
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4.3.4.2 Teacher Results Reports

e Superintendents will have access to all teachers within their LEA, and only their
LEA, who receive a value added result.

e Results may be viewed in two separate formats:
0 Results may be viewed at the individual teacher level, or

0 Results may be viewed for all teachers at the school level.

Viewing Individual Teacher Result Reports
e C(Click on the ‘Teacher Results Report’ tab at the top of the page.
e C(Click on the ‘View by Teacher’ tab.
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school in the drop down box for the ‘School’ of the
teacher you wish to view.

e Select the teacher’s name from the drop down box for ‘Teacher’ for the teacher
whose results you would like to view.

e Select the result category you would like to view for that teacher in the drop
down box directly above the results table.

0 You will have the option to view teacher results by ‘Overall Content
Achievement Results’ and results broken down by content for the following
categories: Achievement Groups, Students with Disabilities, Lunch Status,
and Limited English Proficiency Status.
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ION AND RESULTS REPORTING PORTAL Log Off | Restart

Teacher Results Report
View By Teacher View Al Teachers

Student Teacher Achievement Result ISTARI Repurl What is the Student Teacher Achievement Result (STAR)

Summary Sheet Report
The report describes the extent to which students taught by a
zpecific teacher achieved the level of educational performance on
Saicolitear 2009-2010 > sftandardized teats that would be expected bazed on their prior
School Diztrict: “ achievement. Teachers were compared to other teachers
statewide who taught in the 2ame content area.
School:
Teacher:

Achievement Result: The difference between students’ actual

level of achievement and the level that would be expected based

on the students’ prior achievement and demographic

‘ -Overall Achievement Results- v ‘ characteristics. An average teacher would have a result of zero,
indicating that students achieved what would be expected. A

S

Sogizl Studies 0.0 &1 influence on a student's performance.

Percentile: The percent of teachers in the State whose
Achievement Result (AR) falls below your result. For example, a
percentile of 65% reprezents an AR that is higher than 65% of
other teachers.

In the Drop Down Box you may also select to see your resufts for
some individual categories. These categories include:
Achievement groups (High, Average, Low), Students with
Dizabiliies, Students with Free/Reduced Lunch status, and Limited
Englizh Proficient students. Please note, not al teachers will have

Print Teacher results in all categories. Only those categories for which resulis
are available wil appear in the drop down box.
Print All Teachers
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e You will have the option to print the individual teacher report.
0 Click on the ‘Print Teacher’ tab below the report.
O A PDF document will be generated that you can then save and/or print.

0 To print all the teacher results for that results category, for that school, click
the ‘Print All Teachers’ tab and a PDF file will be generated that you can
then save and/or print.

0 An example of a full, individual teacher report can be seen in Appendix C.

*4® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OFf | Restart

Verified Data Teacher Results Report
View By Teacher View All Teachers

|

CEEFIEDEE PR - Pl
A
.J\\\ Louisiana Department of Education s
N Curriculum Verification and Results Reporting LR L= Sl
Student Teacher Achievement Result (STAR) Report 1
Parish

Elem School
As Of School Year 2009

Teacher:

Overall Achievement Results

Content Achievement Result Percentile

Social Studies +0.0 51 %

Teacher:

Achievement Groups
Social Studies

Content Achievement Result Percentile
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Viewing All Teacher Results Report for a School

e C(Click on the ‘Teacher Results Report’ tab at the top of the page.
e Click on the ‘View All Teachers’ tab.
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school in the drop down box for the ‘School’ for which
you wish to view all teacher results.

e Select the result category you would like to view for teachers in the drop down
box directly above the results table.

0 You will have the option to view teacher results by ‘Overall Content
Achievement Results’ and results broken down by content for the following
categories: Achievement Groups, Students with Disabilities, Lunch Status,
and Limited English Proficiency Status.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of results. Click on the next page number to view the next table of
results.

e You will have the option to print the school-level teacher report.
0 Click on the ‘Print Category’ tab below the report.
O A PDF document will be generated that you can then save and/or print.

0 An example of a school-level all teachers report can be seen in Appendix D.

w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OFf | Restart

Werified Data Teacher Results Report
View By Teacher View All Teachers

Teacher-Student Achievement Results Report Vihat is the Teacher-5tudent Achievement Results ~
Report? 1
Summary Sheet
School Year: 2009-2010 | The report describes the extent to which students taught by a
L specific teacher achieved the level of educational performance on
School District: b standardized tests that would be expected based on their prior
School: P achievement. Teachers were compared to other teachers
statewide who taught in the same content area.
-Summary Report - Overall Achievement Results Acmevemem Resun The mfference Detween stumants adual .
TeacherName achievement | EPISh Acﬁ\a;;(:rrn'lgem Reaaing | 0 ent | Mamematics | CET | science | 000 ment | studies
Percentile Percentile Percentile Percentile -
Result Result Resuit Result Resull Percentile
Last Mzme, First Name - - - 53%
Last Hzme, First Name - - - - +6 75% +0.0 50%
Last Name, First Name - - - - - - - - 0.0 5%
Last Mame, First Name - - = = +0.0 a9t +.0 £0%

Print Category
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4.3.5 CVR for LEA CVR Data Managers

Current year LEA CVR Data Managers are identified by selecting those data managers
who are in charge of student, SIS, personnel (PEP) and curriculum (CUR) data, unless the
SEA was informed of another individual for the position. LEA CVR Data Mangers will be
able to generate reports to keep track of the roster verification progress within their
LEA, add or remove full classes for teacher rosters, view teacher rosters, and assist with
deactivated accounts. LEA CVR Data Managers will be the first in line as a resource to
their principals and teachers in the LEA.
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4.3.5.1 Adding and/or Removing Classes

Select the ‘Class List’ tab at the top of the page.
Select the appropriate school year in the drop down box for ‘School Year.’

Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

Select the appropriate school in the drop down box for the ‘School’ of the
teacher you wish to view.

Select the teacher’s name from the drop down box for ‘Teacher’ for the teacher
from who you need to add or remove a class.

That teacher’s classes will then appear in a table at the bottom.
You will have the option to remove this class from the teacher’s list

0 Click on the box under ‘Teacher Did Not Teach Class.’

w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

I | studentiist | [ verifedData | [ Login Account |

School Year: 2010 - 2011 -

School District:

School:

Teacher:

Class List for Teacher

Add Class

Teacher Did Not . - - N

005137 120300 LANGUAGE ARTS: ELEMENTARY GRADES
] 005141 180300 MATHEMATICS; ELEMENTARY GRADES
|:| 240 120310 READING; ELEMENTARY GRADES
|:| 005145 150800 ‘SCIENCE; ELEMENTARY GRADES
|:| 005144 220000 SOCIAL STUDIES; ELEMENTARY GRADES
Review the classes for correct teacher; click the CheckBox in column one and the ‘Submit’ button for incomrect entries. Or Select another Teacher

to continue. NOTE that SORTING by column headings will UNDO any outstanding (unsubmitted) changes, so SUBMIT outstanding CHANGES
BEFORE SORTING! Likewise, Submit any outstanding changes before clicking the Add Class’ butfon.
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e Oryou can add a class to the teacher’s list.
0 Click on the ‘Add Class’ tab on the right side.

0 From the drop down box, select the course to find a specific class to add to
the teacher’s roster.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes available to add. Click on the next page number to view
the next table of classes.

0 From the list, click the ‘Add-Class’ text on the left side of the table to add
the appropriate class for that teacher.

0 Once you are finished, click the ‘Return To Update Class List’ to return to the
teacher’s class list.

When a class is added, teachers will need to manually enter students to create the

roster.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
| Student List | | Werified Data | | Legin Account |
School Year: 2009-2010 e
School District:
You are in ADD CLASS mode for Teacher
School:
Course: |I_ANGUAGE ARTS; ELEMENTARY GRADES v|

Class List From Curriculum [ RetunTo Update Class List |

Class Code Class Begin Date Class End Date CourseType

Add-Class Q38010 814/2009 SiZTI2010
Add-Class 038012 8/14/2009 SiZTI2010 RG
Add-Class 038013 B/14/2009 SiZTI2010 RG

Choose the Course from which you want to select a class. Then click Add-Class' to add a class to this teacher. When finished adding classes, click Retum To
Update Class List’
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4.3.5.2 Viewing Teacher Rosters
e Select the ‘Student List’ tab at the top of the screen
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school in the drop down box for the ‘School’ of the
teacher you wish to view.

e Select the teacher’s name from the drop down box for ‘Teacher’ whose rosters
you would like to view. That teacher’s classes will then appear in a table at the
bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

e C(Click on the ‘Select’ text on the left to display the roster for that specific class.

0 The roster will appear on the right side of the screen.

Note: CVR Data Managers will not be able to make changes to the class roster, but
they will be able to view rosters.

w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
Class List | PG IR | erified Data | | Login Account |
School Year: 2010-2011 v 9
School District: "
School: "
Teacher: w
Class List
Select 700010 ELEMENTARY GRADES
Select 150802 (PHYSICAL SCIENCE
Select 150878 SCIENCE: TTH AND 8TH GRADES DEFT.
Select 150878 (SCIENGE; TTH AND 8TH GRADES DEFT.

Click ‘Select' to display Student List
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CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OF | Restart

Class List | [GTEEAE SN | Verified Data | | Login Account |

School Year: 2010-2011 b Q

School District: Check Box Instructions: Not In Class: only check this box if the student was never
assigned to this class. Moved From Class: checkthis box only ifthe student was
assigned to this class, but moved out of the class before

School:

<

Teacher: W
Class List Student List for Class

- Class Code Course Course Name

Select 700010 ELEMENTARY GRADES
Last Mame, First Name M T/25/1555
Select 150802 |PHYSICAL SCIENCE 12511335
Last Name, First I
Select 1508TE  |SCIENGE; TTH AND 8TH GRADES DEFT. sstlizme, Hrstlrame M 111901356
Select 150878  |SCIENCE; TTH AND 8TH GRADES DEPT. Last Name, First Name W f1/201352
Last lame, First Name M 1711311596
Last Mame, First Name M 411041585
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4.3.5.3 Viewing Verified Data and Verification Roster Reports

Viewing Verified Data
e Select the ‘Verified Data’ tab at the top of the screen.
e Select the ‘View’ tab on the left.

O This view will allow you to see the data that the teacher has submitted/will
be submitting for the portal.

e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school in the drop down box for the ‘School’ of the
teacher you wish to view.

o Select the teacher’s name from the drop down box for ‘Teacher’ whose verified
rosters you would like to view. That teacher’s classes will then appear in a table
at the bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Clazs List Student List Verified Data Legin Account

School Year: 2010 - 2011 w

School District: b
School: b
Teacher: b

Class List for

- Class Code Course Course Name

Select 120300 LANGUAGE ARTS; ELEMENTARY GRADES
Select | 160300 MATHEMATICS; ELEMENTARY GRADES
Select 120310 READING; ELEMENTARY GRADES
Select 150800 'SCIENCE; ELEMENTARY GRADES
Select Z20000 SOCIAL STUDIES; ELEMENTARY GRADES
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e Click on the ‘Select’ text for a class to display the verified roster for that class.
0 The roster will appear on the right side of the screen.

0 Any changes to the roster will appear under the column of the change. If a
student was added to the roster, that student’s name will appear in green.

Note: the change in this roster indicates that the second student was marked as
moving from this class, as indicated by the ‘Y’ in that column.

' w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Class List Student List Verified Data Login Account
£
School Year: 2010 - 2044 "

School District:

School:
Teacher:
Class List for 29 Students are enrolled in Class
| classcove | course Course Name
Select 160378 MATHEMATICS; 7TH AND 8TH GRADES DEPT.
Select 160372 MATHEMATICS; 7TTH AND 8TH GRADES DEPT.
Last Mame, First Name F 4171557, 1
Select 160378 MATHEMATICS; TTH AND 8TH GRADES DEFT.
Lzst lzme, First Name F Bi23/1556 Y
Last Name, First Name F 8/15/15586| B
' Last Name, First Name F 171587
Lzst Name, First Name M THTEET]
Last Name, First Name M 21586
Last Mame, First Name F | 11181585

v
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Verification Progress Reports
e C(Click on the ‘Verified Data’ tab at the top of the page.
e Click on the ‘Report’ tab.

e Make sure the appropriate school year is selected in the drop down menu for
‘School Year.’

o Make sure the appropriate school district is selected in the drop down menu for
‘School District.’

Note: you will only have access to your own school district.

e C(Click the ‘Run Report’ button to generate the report.

% ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OFf | Restart

Class List Student List Verified Data Login Account

Report
School Year: 2010 - 2011 hd

School District: |

Run Report

Click ‘Run Report' button to run the report.
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e Reports will be broken down by individual schools that verify data within your
LEA.

e The report will inform you of the total number of principals and teachers who
have data to verify at the school, the number of principals and teachers within
the school who have verified data, and the number of principals and teachers
who have not verified data within the school.

e The report is generated in a PDF format and can then be printed and/or saved.

e An example of the PDF file can be seen in Appendix E.

183 ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

Class List Student List Verified Data Login Account

500 & 1 () § @ @[] Pan-ilg (e |

|3

|:E_
%F
o
ftu]
[
| >

.f‘\\ Louisiana Department of Education 121182010 11:09:57 AM
\’f‘ Curriculum Verification and Results Reporting

Roster Verification Repert - Principals and Teachers Count

School Year: 2040 - 2014
School Distnct:

School Number of MNumber of Total Number of Number of HNumber of Total Number of
Principals Principals Not Principals Teachers Teachers Not Teachers
Verified Verified Verified Verified
o 1 1 o 18 18 —
o 1] o o 12 12 h

=
|
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4.3.5.4 Re-Setting Deactivated Accounts
e Select the ‘Login Account’ tab at the top of the screen.

e At the top of the table, make sure the appropriate ‘School District’ name
appears in the drop down box. If you work for more than one LEA, select the
School District for which you would like to see statistics or for which you need to
reset an account.

e Tofind an account, you must type in either the account user’s last name or
social security number and any other fields you know.

0 If the full last or first name is unknown, these fields will accept partial
information (i.e., you can type an ‘A’ in the last name field and everyone
with a last name beginning with an ‘A’ will be displayed).

e C(lick the ‘Go’ tab to generate user accounts that match the criteria you entered.

e Alist of accounts matching the criteria will be displayed with the Last Name,
First Name, LEA number, SSN, User Group, and other account statistics.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of names. Click on the next page number to view the next table of
names.

Q CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OFF | Restart

[ Cessit | [ sudentist | [ veniieansa | [JERTYETIRN

| ]
3 : Active Accounts 0 : Active, not accessed past year 0 : LDE Admin 10 : Successful logins
0 :De-activated Accounts 0 : De-activated, not accessed past year 1 1 LEA Data Mgt 0 : Unsuccessful logins
131 :Unused Accounts 127 : Teachers 1t LEA Supt 0 : Unsuccessful Registration
134 :Total Accounts 51 Principals Attempts Today

Selection Criteria for Account List

Last lame: |5 | First: [ | ssm: | | Login Code: Status: v| User Group:
Last Successful Login Date: |:| Successful Login Count: :l Unsuce. Login Cnt.: l:l

Account List

Status

Last Name First Name User Group Last Login # Logins # Unsucc. Attempts A=Active;
D=De-actived
0 CVR_TEACHERS
0 | CVR_TEACHERS
f CVR_TEACHERS
A [ CVR_TEACHERS
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e Displayed columns can be sorted by clicking on the column title.
e |f the account is active, there will be an ‘A’ under the Status column.

e If the account has been deactivated there will be a ‘D’ under the Status column;
and the option to Reset the account will appear on the right side.

0 Toreset the account, click on the ‘Reset’ text tab.

0 The user will then need to create a new login and password for their
account.

B»  CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log O | st

[ Clss List | [ stdent st | | veriieanata | [JERCYTL0

| ]
3 :Active Accounts 0 : Active, not accessed past year 0 : LDE Admin 10 : Successful loging
0 :De-activated Accounts 0 : De-activated, not accessed past year 1 1 LEA Data Mgt 0 : Unsuccessful logins
131 :Unused Accounts 127 : Teachers 1 1 LEA Supt 0 : Unsuccessiul Registration
134 :Total Accounts 5 : Principals Attempts Today

Selection Criteria for Account List

Lastlame: [a | First: | | ssh: | | Login Code: Status: v | UserGroup:
Last Successful Login Date: l:l Successful Login Count: l:l Unsuce. Login Cnt.: l:l

Account List

Status

Last Name First Name User Group Last Login #logins | #Unsucc. Attempts A=Active;
D=De-actived

D
D
2 A
A
A

CVR_TEACHERS
CVR_TEACHERS
CVR_TEACHERS (2172010 5:30:58 AM
CVR_TEACHERS 42010 8:39.56 AM 3 1
CVR_TEACHERS 4(28/2010 3:25:47 PM 1

Resat

R

Reset

123456783910 .
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4.3.6 CVR for Principals

Current year principals, as identified in the State’s PEP (personnel) database, will have
access to the CVR. Principals will be able to make changes to teacher rosters, view
changes to rosters made by teachers, view verified data, and generate reports to keep
track of the roster verification progress within their school. Principals will also be able to
view all teacher value added results within their school.
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4.3.6.1 Roster Verification

Individual Teacher Rosters

e Principals can view each teacher’s roster individually and make any changes
necessary.

e Select the ‘Student List’ tab at the top of the page.
e Select the ‘Update’ tab below the ‘Student List’ tab.
0 This will give you the option to view teacher rosters individually.
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school, if necessary, in the drop down box for the
‘School’ of the teacher you wish to view.

e Select the teacher’s name, whose rosters you would like to view, from the drop
down box for ‘Teacher.’

e That teacher’s classes will then appear in a table at the bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

g ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log O | Restart
| Verified Data | | Teacher Resuliz Report |

[ Update (Changes Only) | [ Complete Verification |

School Year: 2010-2011 v e
School District: “

School: w

Teacher: w

Class List

- C:‘EES C(de

Select 005137 120300 LAMGUAGE ARTS; ELEMENTARY GRADES

Select  [005141 160300 MATHEMATIGS; ELEMENTARY GRADES

Select  [240 120310 READING; ELEMENTARY GRADES

Select  [00E143 150800 SCIENGE; ELEMENTARY GRADES

Select  [0D5144 220000 SOCIAL STUDIES; ELEMENTARY GRADES

Click ‘Select’ to display Student List
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e C(Click on the ‘Select’ text on the left to display the roster for a specific class.
0 The roster will appear on the right side of the screen.
e To make a change, look through the roster and determine if:

0 The student was in that class for the entire length of the class, if so, do
nothing.

0 If the student was never actually in the class, or the student was added to
roster by mistake, check the box next to the student’s name under the ‘Not
in Class’ column, or

0 If the student was in the class, but moved before completion of the course,
check the box next to the student’s name under the ‘Moved from Class’
column.

-
w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
CREOWES O | verfedData | | TeacherResutsReport |
| Update (Changes ontyy || Complete Verification |
School Year: 2010-2011 v e
School District: 3 Check Box Instructions: Not In Class: only check this box if the student was never
assigned to this class. Moved From Class: check this box only if the student was
School: v assigned to this class, but moved out of the class befare May 11, 2011
Teacher: w
Class List Student List for Class 005137 Adn Student
Class Code | Course Course Name Not |n
From
Class
Select |005137 120300 LANGUAGE ARTS; ELEMENTARY GRADES
Select |005141 180300 |MATHEMATICE; ELEMENTARY GRADES Last Name, First Name /17/2001 =
Select |240 120310 |READING; ELEMENTARY GRADES Last Name, First Name F simizons| [ O
Select |005148 150800  [SCIENGE: ELEMENTARY GRADES Last Mame, First Name W 1zzzoo| [ O
Select |005144 220000 |SOCIAL STUDIES; ELEMENTARY GRADES Lest Name, First lizme M szezon ] O
Last Hame, First Name W s [ O
Last Hame, First Name 3 soezo00 [ e
21 Students. If you have no changes, ‘Select’ another Class

Any changes will not be saved unless you click 'Submit.
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e If astudent is missing from a roster, that student can be added by clicking on
the ‘Add Student’ tab above the roster.

0 Onthe ‘Add Student’ page, make sure the correct school district is selected.

Note: students can only be added from within the same school district for
confidentiality reasons. Students moving in from out of your school district do not
need to be added to your roster.

0 Type in either the whole or partial Student Last Name and/or Student First
Name in the appropriate text boxes

0 Clickon ‘Go.’

0 Alist of students matching the set criteria will be generated in a table below
(see image below).

Note: If there are small numbers at the bottom of the table this means there are
multiple pages of names. Click on the next page number to view the next table of
names.

0 To add the student to the roster, click on the ‘Add-Student’ text to the left
of the student’s name. The student will then appear on the roster in green.

0 When you are finished adding students to that roster, click on the ‘Return to
Update Student List’ tab to return to the roster.

e When all necessary changes have been made, click on the ‘Submit’ tab below
the roster to submit changes.

e C(Click the ‘Select’ text next to another class to check for changes in other classes.

g
@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
Student List ‘ Verified Data | | Teacher Rezultz Report |
| Update (Changes Onhy) | | Complete Verification |
School Year: 2010-2011 e
School District: w
You are in ADD STUDENT mode for Class 003137, LANGUAGE ARTS:
Student Last llame: [ allen ELEMENTARY GRADES
Student First Name:
Student List Return To Update Student List
Last Name First Name Grade Hen
Date
Add-5tudent |ALLEN First Name FIFTH 81572000
Add-Student |ALLEN First Nzme FOURTH 32572001
Add-Student |ALLEN First Name FIRET M 7/2003
Add-Student |ALLEN First Nzme FIRET M 1/T/2004
Add-Student |ALLEN First Name KINDERGARTEN F 2i1/2005
Add-Student |ALLEN First Nzme SEVENTH M 20211597
Add-Student |ALLEN First Name EIBHTH F B/12/1885
Add-Student |ALLEN First Nzme FOURTH M 31612000
Add-Student |ALLEN First Nzme FIRST F /412004
Enter the student's Last Name and First Name {or partial names, or leave Blank) and Click the ‘Go!" button to view the students. Then click ‘Add-Student' to add a
student to this class. When finished adding students, click Refum To Update Student List.
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All Roster Changes Made by Teachers
e Select the ‘Student List’ tab at the top.
e Select the ‘Update (Changes Only)’ tab below the ‘Student List’ tab.
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
’School District.’

e Select the appropriate school, if necessary, in the drop down box for the
‘School’ of the teacher you wish to view.

e Atable with the list of all changes made by teachers in that school will be
displayed.

0 If the student was added to the roster, a ‘Y’ will be listed in the column,
along with teacher name, class code, course name, student name,

0 If the student was marked as not being in that class (the box below this
column will be checked), or

0 If the student was marked as moving from the class (the box below this
column will be checked).

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of changes. Click on the next page number to view the next table of
changes.

w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

m | Verified Data | | Teacher Results Report ‘
Update (Changes Only) Complete Verification

School Year: 2010-2011 “
Check Box Instructions: Not In Class: only check this box ifthe student was never

School District: - assigned to this class. Moved From Class: check this box only if the student was
school: 2 assigned to this class, but moved out ofthe class before May 11, 2011,

List of Student Changes by Teacher

S‘“de”‘ Teacher Name Class Course Name Student Name 30D | oSG AT
Class Class

Last Mame, First Name 01528 READING; ELEMENTARY GRADES Last Hame, First Name
Last Hame, First Name 01833 LANGUAGE ARTS; ELEMENTARY GRADES Lzst liame, First Name I:|
Last Name, First Name 01339 MATHEMATICS; ELEMENTARY GRADES Last Name, First Name O
Lzst liame, First Name 015385 SCIENCE: ELEMENTARY GRADES Last lName, First Name i
Last Mlzme, First Name 019987 SOCIAL STUDIES; ELEMENTARY GRADES Last Name, First Name O
y | LastName,First Name 015887 SOCIAL STUDIES; ELEMENTARY GRADES Last Nzme, First iama (] ]
¥ Last Mame, First Name 013885 SCIEMCE; ELEMENTARY GRADES Last Hame, First Name O O
¥ Lzst Name, First Hame 01235 MATHEMATICS; ELEMENTARY GRADES Last Name, First Name F F
123456789
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e You have the option to print all changes made by teachers.
0 Click on the ‘Print Changes’ tab below the table
0 You canthen either save the PDF file or print the file.

o Afull example of a report is available to view in Appendix F.

] ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORT: Log Off | Restart

TS | veredData | [ Teacher Resuts Report |
BB & cd)s MY & eolr S BB T

@ Loulelana Department of Education -
4 Curriculum Varificstion and Resuits Reporting 10N 0 A
Lt of Studset Changst Sy Teashsr Repart

Paren
Esemantary Sohoci
% 0f Sohool ¥ear 2308

stugnt
Studont  Movod
Hot

ang

]
b
< << %<z zzz 2z << << «3f

Student
Aalded Teaher Hame Glass Gource Hame
T READING; ELEMENTARY
GRADES

=33 LANGUAGE ARTS;
ELENENTARY GRADES

(] MATHEMATICS; ELEMENTARY
GRADES
1zses STIENDE ELEMENTARY
SADES
1ssa7 SOCIAL STUDES; SLEMENTARY
GRADES
tssar SOCIAL STUDIES: ELEMENTARY
GRADES
a1ss85 SCIENCE: ELEMENTARY
GRADES

FIE] MATHEMATICS, ELEMENTARY

GRADES

LANGUAGE ARTS;

ELEMENTARY GRADES

J1z28 READING; ELEMENTARY
GRADES

1032 KINDERGARTEN

H -E -l -
i

124 LAMGUAGE ARTE;
ELEMENTARY GRADES

a1z28 SOCIAL STUDIES; ELEMENTARY
GRADES

HIE] READING; ELEMENTARY
GRADES

=21 LANGUAGE ARTS;
ELEMENTARY GRADES

a1z MATHEMATICS; ELEMENTARY
GRADES

z z z z z z z 2z 2z z =z 2 2 2 z z|J§

e Asa principal, you can override changes teachers have made to rosters.

0 These changes can either be made in the teacher’s individual roster or they
can be made when viewing all changes made by teachers.

0 If astudent was added to the roster incorrectly, simply check on the ‘Not in
Class’ box next to the student’s name.

0 If a student was never in a class, but this was not marked, check on the ‘Not
in Class’ box next to the student’s name.

0 If a student moved from a class, but this was not marked, check on the
‘Moved from Class’ box next to the student’s name.

0 If the student was incorrectly marked as ‘Not in Class’, uncheck this box.

0 If the student was incorrectly marked as ‘Moved from Class’, uncheck this
box.

e Any changes a principal makes will override a teacher’s changes. These changes
will automatically be saved to the roster.
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4.3.6.2 Verification Completion

e Once you have completed checking teacher rosters and making changes as
necessary, you will need to verify your completion.

e Select the ‘Student List’ tab at the top.
e Select the ‘Complete Verification’ tab below the ‘Student List’ tab.
e Check the box to certify that you have completed verification.

e C(Click on the ‘Verification Completed’ tab to submit this information.

@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

| Verified Data || Teacher Resufts Report |
RN ot verfsion

This is to certify that | have carefully viewed the Roster
changes made by all the teachers and updated the
student list as needed.

Verification Completed

Please Click 'Venfication Completed button to complete Venfication
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4.3.6.3 Viewing Verified Data and Verification Roster Reports

Viewing Verified Data
e Select the ‘Verified Data’ tab at the top of the screen.
e Select the ‘View’ tab on the left.

O This view will allow you to see the data that the teacher has submitted/will
be submitting for the portal.

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school year, if necessary, in the drop down box for
‘School Year.’

e Select the appropriate school, if necessary, in the drop down box for the
‘School’ of the teacher you wish to view.

o Select the teacher’s name from the drop down box for ‘Teacher’ whose verified
rosters you would like to view.

e That teacher’s classes will then appear in a table at the bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

hﬂ_ w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log O | Restan

[(seeeim | ST Teazne: Reauts Fepen

[ veew BT
Tehool Year 0102001 =
School Metrict e
Lol w
Teacher
Chass List bor

Coaprse Rams

Sebecy LN 1R LANERGE ARTE ELEVEWTARY GRADES
Sebec 0Nl (st as WETHEUATICE ELEMERTARY GRADER
Sebeci Dad 13533 READN, LEVERTARY GRADES
Solpcy oited 1A BCIENCE ELERENTARY GRADER
Selert 0N 230000 BOCUAL STLONES ELERENTARY GRADES
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e Click on the ‘Select’ text for a class to display the verified roster for that class.
0 The roster will appear on the right side of the screen.

0 Any changes to the roster will appear under the column of the change. If a
student was added to the roster, that student’s name will appear in green.

Note: The change in this class shows that the second student was marked as ‘Not in
Class’ as indicated by a ‘Y’ in this column.

- -
@ CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
student List | R L LWl | TeacherResuis Report |
School Year: 2010-2011 w
School District: w
School: w
Teacher: w
Class List for 21 Students are enrolled in Class LAN3132
Select |HW2121 120300 LANGUAGE ARTS; ELEMENTARY GRADES
Select |HW2132 120300 LANGUAGE ARTS; ELEMENTARY GRADES 7
Last Mame, First Name M 2122001 —
Select |LAN3131 120300 LANGUAGE ARTS: ELEMENTARY GRADES
Last Name, First Hame M B16:2001 uf
Select |LAN313Z 120300 |LANGUAGE ARTS, ELEMENTARY GRADES
Last Mame, First Name F 1122001
Select |SPLI12M 120300 LANGUAGE ARTS; ELEMENTARY GRADES B
Last Name, First Name M| 1202702000
Select |SPL3132 120300 LANGUAGE ARTS; ELEMENTARY GRADES Lttt First
ast Name, First Name " /2001
Select [RDG2121 120310 READING; ELEMENTARY GRADES e ol
ast lame, First Name M Br282001
Select RDG2132 120310 READING; ELEMENTARY GRADES
Last Mame, First Name M 2/24/1553
v
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Verification Progress Reports

e C(Click on the ‘Verified Data’ tab at the top of the page.
e Click on the ‘Report’ tab.

Make sure the appropriate school year is selected in the drop down menu for
‘School Year.’

Make sure the appropriate ‘School District’ is selected in the drop down menu
for ‘School District.’

e C(Click the ‘Run Report’ button to generate the report.

(* ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL

Log Off | Restart

Student List (W [ Teacher Results Report |

School Year: 2010 - 2014 b

School District: |

School: |

Run Report

Click Run Report’ butfon to run the report.

© Center for Educational Leadership and Technology (CELT) 2011 Page 51



Louisiana Department of Education

Curriculum Verification & Results (CVR) Reporting Portal
Implementation Guide

e Reports will be broken down by individual teachers who verify data within your
school.

e The report will inform you of whether or not a teacher has verified data by
displaying an ‘N’ or ‘Y’ next to that teacher’s name. An ‘N’ indicates a teacher
has not verified data and a ‘Y’ indicates they have. If they have verified data, the
date at which they completed verification will appear on the right side of the
report.

e The report is generated in a PDF format and can then be printed and/or saved.

e An example of the PDF file can be seen in Appendix G.

: ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OF | Restart
Verified Data ‘ Teacher Results Report |
I
I=N-N=1y-i3 [t (BRSO &€ @@l oo S [ |
.f\\\_ Louisiana Department of Education 11312011 9:34.14 AM
At Curriculum Verification and Results Reporting

Teachers Roster Verification Report

School Year: 2010 - 20711
School District:
School: L3

Teacher Roster Verified Verification Date

=

Last Name, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Name, First Name
Last Mame, First Name

Last Name, First Name

Last Mame, First Name

ZZZ2ZZ2zZ22Z2Z

|
<
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4.3.6.4 Viewing Teacher Results Reports

Individual Teacher Results Reports
e Select the ‘Teacher Results Report’ tab at the top of the page.
e Select the ‘View By Teacher’ tab.

e Select the year for which you would like to view results in the drop down box for
‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school, if necessary, in the drop down box for ‘School.’

e Select the teacher’s name from the drop down box for ‘Teacher’ whose results
report you would like to view.

o Select the result for which you would like to view for the teacher

0 ‘Overall Achievement Results’ or breakdowns in content for Achievement
Groups, Students with disabilities, Free lunch status students, Limited
English proficient students, or Non-shared student results

CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

| studentlist | | verifedData | Teacher Results Report
View By Teacher View All Teachers

Student Teacher Achievement Result ISTAR} Repurl Vihat is the Student Teacher Achievement Result (STAR)

Summary Sheet [Eyomie
The report dezcribes the extent to which students taught by a
School Year: W‘ specific teacher achieved the level of educational performance on
: - standardized tests that would be expected based on their prior
School District: w achievement. Teachers were compared to other teachers
statewide who taught in the same content area.
School: v
Teacher: v

Achievement Result: The difference between students’ actual

level of achievement and the level that would be expected based

on the students’ prior achievement and demographic

|-0\'9Fﬂ‘| Achigvement Resutts- V| characteristics. An average teacher would have a resutt of zero,
indicating that students achieved what would be expected. A

ST

Socisl Studies 0.0 51 influence on a students performance.

Percentile: The percent of teachers in the State whose
Achievement Result (AR) falls below your result. For example, a
percentile of 65% represents an AR that is higher than 65% of
other teachers.

In the Drop Down Box you may also select to =ee your results for
some individual categories. These categories include:
Achievement groups (High, Average, Low), Students with
Dizabilities, Students with Free/Reduced Lunch status, and Limited
Englizh Proficient students. Please note, not all teachers will have

Print Teacher resultz in all categories. Only those categories for which results
are available wil appear in the drop down box.
Print All Teachers
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e You can print each teacher’s results reports individually by clicking on the ‘Print
Teacher’ tab below the report.

0 This report will print all available results for that teacher.
e The report is generated in a PDF format and can then be printed and/or saved.

e Afull printed report is available to view in Appendix C.

: ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

[ stugentist | [ verenvan | [
View All Teachers
BEE & el O €(©e[sm] Lo P H e |

|

|

_J\\\_ Louisiana Department of Education Page 1of2
N Curriculum Verification and Results Reporting e
Student Teacher Achievement Result (STAR) Report 0
Parish

As Of School Year 2009

Teacher:

Overall Achievement Results

Content Achievement Result Percentile

Social Studies +0.0 51 %

Teacher:

Achievement Groups
Social Studies

Content Achievement Result Percentile

=
<
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All Teacher Results Report

e Select the ‘Teacher Results Report’ tab at the top of the page.

e Select the ‘View All Teachers’ tab.

e Select the year for which you would like to view results in the drop down box for
‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
School District.

e Select the appropriate school, if necessary, in the drop down box for ‘School.’
e Select the result for which you would like to view for the teacher.

0 ‘Overall Achievement Results’ or breakdowns in content for Achievement
Groups, Students with disabilities, Free lunch status students, Limited
English proficient students, or Non-shared student results

e Atable with all teachers with available results in the school will be displayed at
the bottom.

0 Results can be sorted by clicking on the title of each column

Note: If there are small numbers at the bottom of the table, this means there are

multiple pages of results. Click on the next page number to view the next table of
results.

| Q{dw CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OFF | Restart

| Student List | | Verified Data | Teacher Results Report
View By Teacher View All Teachers

Teacher-Student Achievement Results Report What is the Teacher-5tudent Achievement Results i
Report? 3
Summary Sheet
School Year: 2009 - 2010 £ The report describes the extent to which students taught by a
X zpecific teacher achieved the level of educational performance on
R b standardized tests that would be expected based on their prior
School: v achievement. Teachers were compared to other teachers

statewide who taught in the same content area.

| -Summary Report - Overall Achievement Results v Achlevement Result The dlfferen ce bem' gen students actual
English Readi Mathematics Science Social Studies | Social
TeacherName Achigem ent SI=R Achleverrrﬁ:m SETT .ﬂ..ch|evement ~LETrE Achievement STELEE Achievement | Studies
Percentile Percentile Percentile Percentile i
Result Resuit Result Resuit Percentile
Lzst Name, First Name +5.0 +#.0 - -
Last Mame, First Name +5.0 TE % +3.0 Ti%
Lzst Nzme, First ame - - - - 20 2%
Last lame, First Name - - - - 10 3% +30 T0% -10.0 16%
Lzst Nzme, First Name - - - - - - -0 L -13.0 B3
Last Name, First Hame - - - = = = +10.0 o4 10 ey
12
Print Category
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e You can print this results report by clicking on the ‘Print Category’ tab below the
report.

0 This report will print all available results for teachers in that category.
e The report is generated in a PDF format and can then be printed and/or saved.

o Afull printed report is available to view in Appendix D.
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4.3.7 CVR for Teachers

Current year Teachers, as identified in the State’s personnel database, will have access
to the CVR. Teachers will be able to make changes to class rosters, and view verified
data. Teachers will also be able to view value added results available for themselves.

4.3.7.1 Roster Verification
e Select the ‘Student List’ tab at the top of the page.
e Select the ‘Update’ tab below the ‘Student List’ tab.
e Select the appropriate school year in the drop down box for ‘School Year.’

e Select the appropriate school district, if necessary, in the drop down box for
‘School District.’

e Select the appropriate school, if necessary, in the drop down box for the
‘School.’

o Teacher’s classes will then appear in a table at the bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

S :
0 CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
PETETE [ verrieonata | [ TeacherResutsRepor |
Complete Verification
School Year: 2010-2011 v 6
School District: v
School: ~
Teacher: w
Class List
- CIEES C(‘je
Select (014082 150800 [SCIENGE; ELEMENTARY GRADES
Select 014031 150800 'SCIENCE; ELEMENTARY GRADES
Select (014087 150800 [SCIENCE; ELEMENTARY GRADES
Select (014083 Z20000  (SOCIAL STUDIES; ELEMENTARY GRADES
Select  [01403¢ 220000 |SOCIAL STUDIES; ELEMENTARY GRADES
Select (014085 Z20000  (SOCIAL STUDIES; ELEMENTARY GRADES
Click ‘Select’ to display Student List
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e C(Click on the ‘Select’ text on the left to display the roster for a specific class.
0 The roster will appear on the right side of the screen.
e To make a change, look through the roster and determine if:

0 The student was in that class for the entire length of the class; if so do
nothing, or

0 If the student was never actually in the class, or the student was added to
roster by mistake, check the box next to the student’s name under the ‘Not
in Class’ column, or

0 If the student was in the class, but moved before completion of the course,
check the box next to the student’s name under the ‘Moved from Class’
column.

: W CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OF | Restart
[ verfiedData || Teacher Resufts Repot |
Complete Verification
School Year: W‘ 6
School District: 3 Check Box Instructions: Not In Class: only check this box ifthe s_tudentwas never
assigned to this class. Moved From Class: check this box only if the studentwas
School: v assigned to this class, but moved out ofthe class before
Teacher: P
Class List Student List for Class 014082
i Lo
select 014082 150800  [SCIENCE; ELEMENTARY GRADES
Select (014031 150800  |SCIENCE; ELEMENTARY GRADES Lest Name, First Hzms F siaoizo00 [ o |=
Select (014097 150300 |SCIENCE: ELEMENTARY GRADES Lzst Name, First lizme L mzsises [ ¥
Select (014052 220000  |SOCIAL STUDIES, ELEMENTARY GRADES tastiame, First izme F izize [ 0|
Select (014034 220000  |SOCIAL STUDIES; ELEMENTARY GRADES Last Nzme, First lzme F wem [ O
Select (014085 220000  |SOGCIAL STUDIES; ELEMENTARY GRADES Lest Nams, First llzma Mo | tzmises [ O
Last Name, First lame - B O @
17 Students. If you have no changes, ‘Select’ another Class

Any changes will not be saved unless you click 'Submit'.
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e If astudent is missing from a roster, that student can be added by clicking on
the ‘Add Student’ tab above the roster.

0 Onthe ‘Add Student’ page, make sure your school district is selected.
Note: Students can only be added from within the same school district for

confidentiality reasons. Students moving in from out of school district do not need
to be added to your roster.

0 Type in either the whole or partial Student Last Name and/or Student First
Name in the appropriate text boxes.

0 Clickon ‘Go’.

0 Alist of students matching the set criteria will be generated in a table below
(see image below).

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of names. Click on the next page number to view the next table of
names.

0 To add the student to the roster, click on the ‘Add-Student’ text to the left
of the student’s name. The student will then appear on the roster in green.

0 When you are finished adding students to that roster, click on the ‘Return to
Update Student List’ tab to return to the roster.

e When all necessary changes have been made, click on the ‘Submit’ tab below
the roster to submit changes.

e Click the ‘Select’ text next to another class to check for changes in other classes.

{62 w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Loy OF | Hawtart
| T [ erted e Teacter Resuts fevor
Sehaid Yieas Dok0-=1 ﬂ
Schasnd Degirich w ’ o . s - g
Shudienrt Lant Ryme .r_' _I - it N e T
Lol Firi] Hame | [ Lo ]

Seudent Lis |
Lt aiee Firsi Marse LlickRe Masne
Add-Shudent AN [ T ¥ oo
A Siudeni  AuLEM Fiim Fwns EDURTM E g bl
Add-Siudeni  AUEN First Dinms FRET ! L]
Adg-Ttusient ALLER Fivat Hipma FgT u e
Add-Suent ALy Fuist fisma a1 HOE AR TEN F 208
Agdl-Phdent ALLEN First fibma BEVEMTH L] kT
Add-Sludent Aiin Wirrt lisrs DaRTH F ]
Add-Student AL Firrt Hames FOURATH v 77000
Aodd-Siudeni  ALE Pl Binssa E=gT E Vagacd
I [ AT agve & ¥ i 0 'y i o
d 1 ir i = Ti e
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4.3.7.2 Verification Completion

e Once you have completed checking all class rosters and making changes as
necessary, you will need to verify your completion.

e Select the ‘Student List’ tab at the top.
e Select the ‘Complete Verification’ tab below the ‘Student List’ tab.

e Check the box to certify that you have completed verification.

e C(Click on the ‘Verification Completed’ tab to submit this information.

W CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

| Werified Data | | Teacher Resultz Report |

Complete Verification

This is to ceritfy that | have carefully viewed all my
class Rosters and updated the student list as ded

p

Werification Completed

Please Click Verification Completed’ butfon fo complete Venfication.
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4.3.7.3 Viewing Verified Data
e Select the ‘Verified Data’ tab at the top of the screen.
e Select the ‘View’ tab on the left.

0 This view will allow you to see the data that you have submitted or will be
submitting for the portal.

o Select the appropriate ‘School Year’ in the drop down box for year.

e Select the appropriate school district, if necessary, in the drop down box for
‘School District’.

e Select the appropriate school, if necessary, in the drop down box for ‘School’.

e C(Classes will then appear in a table at the bottom.

Note: If there are small numbers at the bottom of the table, this means there are
multiple pages of classes. Click on the next page number to view the next table of
classes.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart
Verified Data | Teacher Results Report |
school Year: m‘
School District: w
School: B w
Teacher: "

Class List for

- Class Code Course Course Name

Select |014082 150800 SCIENCE; ELEMENTARY GRADES
Select (014021 150800 'SCIENCE; ELEMENTARY GRADES
Select |D14057 150800 SCIENCE; ELEMENTARY GRADES
Select |014052 220000 [SOCIAL STUDIES; ELEMENTARY GRADES
Select (014034 220000 SOCIAL STUDIES; ELEMENTARY GRADES
Select |014085 220000 'SOCIAL ETUDIES; ELEMENTARY GRADES

Click Select to display Students List.

© Center for Educational Leadership and Technology (CELT) 2011 Page 61



RVEENENBEENGAENNIM Louisiana Department of Education

EDUCATION Curriculum V'erifice}tion & Results (CVR) Reporting Portal

Implementation Guide

e Click on the ‘Select’ text for a class to display the verified roster for that class.
0 The roster will appear on the right side of the screen.

0 Any changes to the roster will appear under the column of the change. If a
student was added to the roster, that student’s name will appear in green.

Note: The change in this class shows the second student was marked as ‘Not in
Class’ as indicated by a ‘Y’ in this column.

g4 w CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log £ | Rsstant

Schaonl Year 003011
Scha Diwtrict £
o el e
Tt e o
Class List bor 1 Students are enrofied in Class LANI1IZ
Mave
Birth || Mot In [ Moved
Name So% % f
fmlmct Wil 125335 LiSOASE ARTH BBty SRaSEd (41111 Class Closs
035
Select WAL 130000 LANGLASE AATS. RUEMENTARY GRATHE
Lt Finema, Fors Vi ¥ wiemen o
Select LANTLR 132308 WANGLTGE AATS . ELEVENTARY GRACER 1
Lkt Pwma. First fama '] S0 ¥
Sslect LANIIZZ 1M LANGUATGE ARTS, ELEMENTARY GRADES
Lt Pomss, Firss laoms " ST
Seiect 2FLI 125308 LANUADE ARTH, ELEMENTARY SRADES
Wit Blierva, Firsht Fitemen N | e
Select IR 132095 LANGUESE ARTE ELINENTARY SRASES
Lagt i et B o -
Select ROE 135215 BEADMHT. ELEVENTARY JRADES
L Feres, Pirs® imemsss M| ek
Sslect ROGIN 12804 READT. ELEMENTARY GRADES
Liik Fiimw Biril Mimna M| Stenes
-
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4.3.7.4 Viewing Teacher Results Reports
e Select the ‘Teacher Results Report’ tab at the top of the page.

e Select the year for which you would like to view results in the drop down box for
‘School Year'.

e Select the appropriate school district, if necessary, in the drop down box for
‘School District’.

e Select the appropriate school, if necessary, in the drop down box for ‘School.’
e Select the result for which you would like to view.

0 ‘Overall Achievement Results’ or breakdowns in content for Achievement
Groups, Students with disabilities, Free lunch status students, Limited
English proficient students, or Non-shared student results

&4 ® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log OF | Restart

| Student List ‘ | Werified Data | Teacher Results Report
View By Teacher

Student Teacher Achievement Result lSTAR} Report ‘;u’hal:"‘the Student Teacher Achievement Result (STAR)
Summary Sheet eports

The report describes the extent to which students taught by a
=pecific teacher achieved the level of educational performance on
Echunlieals 2009-2010 b standardized tests that would be expected based on their prior
School District: v achievement. Teachers were compared to other teachers
statewide who taught in the same content area.
School: v
Teacher: A4

Achievement Result: The difference between students’ actual
level of achievement and the level that would be expected based
on the students’ prior achievement and demographic
|-0V9fﬁ" Achievement Results- V| characteristics. An average teacher would have a result of zero,
indicating that students achieved what would be expected. A
. ) positive number represents a positive influence on a student's

influence on a student's performance.

Mathematics 8.0 TE
ZEETI 10 S Percentile: The percent of teachers in the State whose
Social Studies 0.0 50 Achievement Result (AR) falls below your result. For example, a
percentile of 65% represents an AR that is higher than 65% of
other teachers.

In the Drop Down Box you may also 2elect to 2ee your resultts for
some individual categories. These categories include:
Achievement groups (High, Average, Low), Students with
Disabilties, Students with Free/Reduced Lunch status, and Limited
Englizh Proficient students. Please note, not all teachers will have

Print Teacher results in all categories. Only those categories for which resutts

are available will appear in the drop down box.
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e You can print the results report by clicking on the ‘Print Teacher’ tab below the
report.

0 This report will print all available results.
e The report is generated in a PDF format and can then be printed and/or saved.

e Afull printed report is available to view in Appendix C.

® CURRICULUM VERIFICATION AND RESULTS REPORTING PORTAL Log Off | Restart

[[student st | [ verfednata | [

| |
BAEAED & e[ NG &€ €= Ao il i

]

>

_J\'\\_ Louisiana Department of Education ]
- Curriculum Verification and Results Reporting UE LRI TG 1
Student Teacher Achievement Result (STAR) Report
Parish

As Of School Year 2009

Teacher: B
Overall Achievement Results
Content Achievement Result Percentile
Mathematics +6.0 76 %
Science +9.0 92 %
Social Studies +0.0 50 %

Teacher:

Achievement Groups

Mathamatire

[
<
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4.3.8 Additional Information

If additional information is needed regarding the CVR, please contact the Louisiana
Department of Education by email at: LDOECVR@LA.GOV .

Someone will respond to you generally within 2 hours, unless it is a weekend or after
hours (5:00pm).

A list of Frequently Asked Questions is provided in Appendix A.
Thank you very much for all of your hard work, dedication, and time. Our goal is to

create a world-class education system for all students in Louisiana. Without you, this
goal would be impossible!
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5. CVR TRAINING MATERIALS

5.1 Training Introduction

Training materials, including the User Guide and a PowerPoint used, are intended to be
a resource for different users before, during, and after accessing the portal. If more
information is needed regarding the portal, a helpdesk is available for any questions
regarding the CVR.

5.2 Training Plan

The SEA provides separate trainings for different user groups. LEA CVR Data Managers
were trained first so they could be a first line of resource with the CVR for
superintendents, principals, and teachers in their LEAs. Seven separate webinars were
hosted for these data managers to cover their role as the LEA CVR Data Manager and
their functions within the portal. Screen shots were used for visual reference. Time was
permitted throughout the training and after the presentation to cover questions and
answers. The PowerPoint used for the presentation was offered to all attendees.

Superintendents, principals, and teachers had the option to attend one of three
separate webinar trainings. Each webinar covered the different functions for the users
within the portal. Screen shots were used for visual reference. Time was permitted
throughout the training and after the presentation to cover questions and answers. The
PowerPoint used for the presentation was offered to all attendees along with a link to
the recorded webinar session.

Follow-up questions are continually being addressed through the CVR Helpdesk.

6. CONTACT INFORMATION

6.1 LDOE CVR Help email

Contact Information: LDOECVR@la.gov
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APPENDIX A. FREQUENTLY ASKED QUESTIONS

1.

Do | need to verify any data?

a. Ifyou are ateacher instructing a core course in grades 4-8, then yes, you will have data
to verify. Also, only teachers with students taking the regular State assessments will
have value added data and therefore need to verify rosters.

How will students be linked to me for my value added data?

a. For astudent to be linked to a teacher for their value added data, that student must
have been instructed by that teacher for the whole year (up until State testing) or the
whole length of the course in the case of semester/block classes. If a student moves out
of the classroom in the middle of the course, that student will no longer be connected
to that teacher, even if the student then returns at a later date. Teacher rosters, for this
verification purpose, should include any students who the teacher instructed for the
course and not any students who were mobile during that time.

Why are only grades 4-8 included in the CVR?

a. Atthis time, there is only a method for producing value added results at these grade
levels using State assessments. Methods to produce value added results for other
grades and non-tested subject areas are in the process of being evaluated and
identified. Until then only grades 4-8 will be included on the CVR.

| am uncomfortable using any part of my social security number to register, is there
anything | can do?

a. Yes, contact the Department of Education at LDOECVR@LA.GOV and indicate you do
not want to use your social security number to register. A form will be sent to you that
you can complete and return through email. Registration will be completed for you in-
house at the Department of Education.

I am a current teacher, but the system does not recognize me as an authorized user, why?

a. You either are not included in your LEA/school’s PEP (personnel) data or you are not
teaching one of the core courses used on the CVR. PLEASE NOTE: If you are having
trouble registering, FIRST, please check with your LEA CVR Data Manager to make sure
that the correct first and last name you are using is what was entered in the PEP
(personnel) database

b. If you think this is a mistake, please contact the Louisiana Department of Education at
LDOECVR@LA.GOV and the matter will be investigated further.

| forgot my Personal Login Code and/or Password, what do | do?

a. Click on the appropriate tab (‘I forgot my Code’ or ‘I forgot my Password’) to reset your
login code and/or password.

My account says it has been deactivated, what do | do?

a. You can either contact your local LEA CVR Data Manager or email the Department of
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Education at LDOECVR@LA.GOV and your account will be reset. Once your account is
reset, you will then have to re-register and create a new login and password.

8. There are no classes/data under the ‘Student List’ tab for me to verify, why?

a. Ifthere is no data, either you do not have any core courses with students OR the
verification period is not open. Check to make sure the portal is open for verification on
the front page of the CVR. If the portal is open and you believe you should have data,
please email the Department of Education at LDOECVR@LA.GOV .

9. What do the ‘Not in Class’ and ‘Moved from Class’ columns mean?

a. The ‘Not in Class’ check box column should be checked for a student who is listed on
your roster, but was never actually assigned to the class. The reason could be that the
student was accidentally put on the roster. The ‘Moved from Class’ check box column
should be checked for a student who was in the classroom for any amount of time, but
moved out of the classroom before the completion of the course.

10. | am missing an entire class or have an entire class that | did not teach on my roster.

a. If you are either missing an entire class or have a class listed on your roster that you did
not teach, you can either contact your LEA CVR Data Manager or the Department of
Education at LDOECVR@LA.GOV and the appropriate class will be added or removed.
Please note that if a classroom must be added, the course will be added to your list, but
you will need to go in and manually add the students to the roster for that course.

11. I am trying to add a student to my roster, but cannot find the student in the ‘Add Student’
function.

a. Make sure that the student you are trying to add is coming from the same LEA. You
cannot add students coming from another LEA. If the student is coming from within the
same LEA and you still can’t find him/her, email the Department of Education at
LDOECVR@LA.GOV and the matter will be investigated further.

12. Why can | not add students to my roster that moved in from another LEA and why do | not
need to add them to my roster?

a. Students cannot be added from other LEAs because of confidentiality reasons.
Personnel in one LEA are restricted access to another LEA’s data. Also, if your LEA opted
to do the second data upload, students moving into your LEA should have been
captured in this data. It’s also important to note that if a student moved into your
LEA/school/classroom during the year and they were not there for the entire course
length, the student will not be linked to you for your value added data anyway. Students
must be linked with a teacher for an entire year/course length to be used in that
teacher’s value added data.
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13. I want to speak to someone directly about the CVR.

Because of the number of requests we receive, we ask that all questions be emailed to
the LEA CVR Data Manager or the Department of Education at LDOECVR@LA.GOV first
to try and solve the issue. If the issue cannot be solved through email, you will be asked
to provide a contact number and someone from the SEA will contact you at his/her

earliest convenience.
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APPENDIX B: SUPERINTENDENT’S VERIFICATION PROGRESS REPORT FOR
DISTRICT

. f‘. Louisiana Department of Education 1HI011 12:15:43 PM
W Curriculum Verification and Results Reporting
Roster Verification Report - Principals and Teachers Count

Schoal Year: 2010 - 2019
School District: Parish

School Number of Number of Total of of of Total Number of
Principals Principals Not Principals Teachers Teachers Mot Teachers
Verified Verified Verified Verified
Elem School o 1 1 o 18 18
High School o o o o 12 12
Page 1of1
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APPENDIX C: FULL INDIVIDUAL TEACHER RESULTS REPORT

‘f i Louisiana Department of Education Page1of3
SNoor Curriculum Verification and Results Reporting T 124752 PM
Student Teacher Achievement Result (STAR) Report

Parish

Elementary School
As Of School Year 2008

Teacher:
Overall Achievement Results
Content Achievement Result Percentile
English +7.0 B84 %
Mathematics +1.0 55 %
Science -7.0 14 %
Social Studies +0.0 51 %
Teacher
Achievement Groups
English
Content Achievement Result Percentile
Average +4.0 T4 %
Low +7.0 B %
Mathematics
Content Achievement Result Percentile
Average -2.0 18 %
Low +11.0 B2 %
Science
Content Achievement Result Percentile
Average -7.0 13 %
Low -3.0 32%
Social Studies
Content Achievement Result Percentile
Average -7.0 23%
Low +11.0 00 %
Taacher:
Students with Disabilities
English
Content Achievement Result Percentile
Without Disabilities +3.0 62 %
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APPENDIX D: ALL TEACHERS WITHIN SCHOOL RESULTS REPORT

~

) ( Louisiana Department of Education Fage 1af 1
S Curriculum Verification and Results Reporting 10T 15211 FM

Student Teacher Achievement Result (STAR) Report
Summary Report - Achievement Results Overall
Parish
Elementary
As Of School Year 2008

Saocial
English Reading Math Science Studies Saocial
Achievement  English Achievement Reading Achievement Math Achievement Science  Achievement  Studies
Teacher Result Percentile Result Percentile Result Percentile Result Percentile Result Percentile
Last Mame, First Nams +0.0 51% - - -2.0 42% - - +1.0 57%
Last Mame, First Name +2.0 62% - - +5.0 T3% -1.0 45% +4.0 G87%
Last Mame, First Name +2.0 65% - - +7.0 80% -8.0 17% - -
Last Mame, First Name +@.0 83% - - +5.0 76% +3.0 T 7.0 21%
Last Mame, First Nams -5.0 7% - - +4.0 88% -5.0 21% -8.0 20%

Wnat Is the Studend Teacher Achievement Resull (STAR) Repart?

- The repari describes the extent o which students taught by a specific teacher achleved the level of educational performance on standardized tests that would be expeched based an thelr prior
achievement. Teachers were compared fo otner teachers statewloe wha taugnt In the same content area.

MmmmmdmmmMMGMMHMMMMMQWMmmmmuammuamoemngmpn
charactesistics. An average teacher would have a resull of zero, Indicating that studenés achleved what would be expecied. A poslifve number represents a positive imluence on a student's
achlevement, whereas a negaiive number represents a negalive influence on a student's performance.

Percentile: The percant of teachers In the Stafe whose Achievement Result (AR) falls below your resull. For example, a percentile of 65% represants an AR that Is higher than B5% of olher
teachers.
- In the Drop Down Bax you may also salect o See your results for 5ome INdVIoual c3tegones. These categanes Incude: Achiavement groups (High, Average, Students with Cisabitties,

Shudents with Free/Reduced Lunch states, and Limited English Proficlent students. Please note, not all feachers will hawe results. In all cabegories. Only these calegories for wikch resulls ane
will appear In the drop down box.
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APPENDIX E: DISTRICT CVR DATA MANAGER’S VERIFICATION PROGRESS
REPORT

. f‘. Louisiana Department of Education 132011 2222 PM
\Q,.Qf Curriculum Verification and Results Reporting
Roster Verification Report - Principals and Teachers Count
School Year: 2010 - 2011
School District:  Parish

School MNumber of Number of Total of of of Total Number of
Principals Principals Not Principals Teachers Teachers Mot Teachers
Verified Verified Verified Verified
Elem School o 1 1 o 18 18
High School o [+] [+] o 12 12
Page 1of1
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APPENDIX F: PRINCIPAL’S REPORT OF ALL CHANGES MADE

-f\\.

Louisiana Department of Education
Curriculum Verification and Results Reporting
List of Student Changes By Teacher Report

132011 22

w Parish
Fage 1of1 High School
As Of School Year 2009
Student
Student  Moved
Mot in From
Student Class Class
Added Teacher Name Class Course Name Student Name Flg Flg
Last Name, First Name 008012 READING; 6TH, TTH, AND Last Name, First Name N Y
8THGRADES DEPT.
Y Last Name, First Name 008011 READING; 6TH, 7TH, AND 8TH Last Name, First Name Y MN
GRADES DEPT.
Last Mame, First Mame 008012 READING; 6TH, 7TH, AND 8TH Last Name, First Mame N Y
GRADES DEPT.
Last Name, First Name 0080TE ENGLISH; 6TH GRADE DEFT. Last Name, First Name N Y
Last Name, First Mame 008079 READING; 6TH, 7TH, AND 8TH Last Name, First Mame N Y
GRADES DEPT.
Last Name, First Name 0080TE ENGLISH; 6TH GRADE DEFT. Last Name, First Name N Y
Last Name, First Name 008079 READING; 6TH, 7TH, AND 8TH Last Name, First Name N Y
GRADES DEPT.
Y Last Name, First Name 008080 ENGLISH; 6TH GRADE DEPT. Last Name, First Name N N
Y Last Name, First Name 008081 READING; 6TH, 7TH, AND 8TH Last Name, First Name N N
GRADES DEPT.
Last Name, First Name 008079 READING:; 6TH, TTH, AND 8TH Last Name, First Mame N Y
GRADES DEPT.
Last Name, First Name 0os0Ta ENGLISH; 6TH GRADE DEPT. Last Name, First Name N Y
Y Last Name, First Name 008079 READING: 6TH, 7TH, AND 8TH Last Name, First Name N N
GRADES DEPT.
Y Last Name, First Name 0080TE ENGLISH; 6TH GRADE DEPT. Last Name, First Name N N
Y Last Name, First Name 008080 ENGLISH; 6TH GRADE DEPT. Last Name, First Name N N
Y Last Name, First Name 008081 READING; 6TH, TTH, AND 8TH Last Name, First Name N N
GRADES DEPT.
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APPENDIX G: PRINCIPAL’S VERIFICATION PROGRESS REPORT

_ fh.. Louisiana Departiment of Education 1732011 30347 PM
\“,.'i,'" Curriculum Verification and Results Reporting

Teachers Roster Verification Report

School Year 2040 - 2011
School: Elem School

Teacher Roster Verified Verification Date

Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name
Last Mame, First Name

=

Z2 ZE ZZZEZZZT EZZTZEZZTEZEEZ

Number of Teachers Verifizd: [}
Number of Teachers Nof Verified: 16
Tota!l Number of Teachers: 16

Page 10f 1
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